Setting the Face Sheet to Display
NOTE: This is a one-time setup. Once you complete this step, the Face Sheet information will automatically display when the Clinician’s Homepage is launched. 

Upon initial login, when selecting a client and clicking on the Face Sheet pane, you will see the “Face Sheet not selected in Staff Preferences” message 
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To select the Face Sheet through staff preferences, 
· Click on the Systems Button, and click Preferences
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· Click on the plus sign to the left of “Client Panes”
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· The selections under “Client Panes” expand. Click “Face Sheet” on the left
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· Click the “Face Sheet” hyperlink on the right
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· Left click “Face Sheet – SDC” so that it is highlighted in gray, and click “Select”
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· Click “Save and Close”
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· Click the “Refresh Client Panel” button
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· You will now see the “Face Sheet” information in the client panel
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